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Company Visitor Pre-Registration List App
Setup Guide

This guide explains how to install and configure the Visitor Registration List App in your
company’s Microsoft 365 tenant.

Prerequisites
A SharePoint site where the <SharePoint List> list will be created.
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Step 1: Import the Power Apps Package

e Go to Power Apps Maker Portal. (https://make.powerapps.com/)

e Inthe left menu, select Apps > Import app > From package (.zip)
i Power Apps

-+ Newapp ~ =/ Importapp ~ (& Monit

(Al Home () Successfully deletec From file (msapp)

+  Create e |Fr0m package (.zip) |
O Learn

B  Apps Start with Copilot

Use everyday words to describe what -

e Upload the provided .zip package file.
e Follow the wizard > choose Create as new.

Review Package Content

Resource type Import setup

Company Visitor Pre-registration List App App Update D
Import setup X

Setup *

Create as new

Ihe package creator chose this setup. You can make changes to the
import here.

e Save and finish the import.

Step 2: Reconnect Data Sources

Open and allow the App.

Allow Company Visitor Pre-registration List App to access your
data?

To play this app, sign in or refresh connections, ensure the app is shared from a trusted source,
and confirm permissions to access data.

[.’ SharePoint IEEEEs—— ()

This app will be able to:
Read records

D —

Em -

e SharePoint > Delete the existing SharePoint connection and point it to the new
"SharePoint List" on your environment.
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Connect to a SharePoint site x .
< Choose a list

Enter the SharePoint URL for the location of your list.

f§ Adddata v (g Ne

Learn more
/O Search

< SharePoint >

\:\ @ Documents

\:\ HLPreReg

=t Add a connection

Recent sites

| 0 Search

\:\ ‘ Enter custom table name

* il \/isitor Pre-reg - inneiivlisiem—.

e Ifthe SharePoint Listisn't named "HLPreReg", you must map the formula for each
field within the app editor. Navigate to the "Configure App Logic" section for
guidance.

Step 3: Publish the App

e Inthe app editor > Save.
e Then Publish » Publish this version.

2 Editing & s | = > v 1B

Publish X

This version of your app will be published in the environment Planetaria BVBA (default).
Learn mare about publishing

To improve app performance, app data may be locally stored in browser storage and

some app assets may be loaded before users finish authentication.
Learn maore

App icon and name

E Company Visitor Pre-registration List App

Description

Provide a description to help end-users find and use your app.

Briefly describe what the app does

Step 4: Test the App

e Openthe app from Power Apps portal or mobile app.
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End Result: The Power App will display visitors per day, allow searching, and show all
details.

Configure App Logic

e Addyour SharePoint List
fi Adddata ~ | Cg MNewscreen ~ ¢

Q. Search

" In your app

6 HLPreReg

Set formulas for the following Fields:
e DatePicker > DefaultDate = Today()
e Datalable > Items:
Filter(
(SharePoint List Name),
'AppointmentDateTime' >= dpSelectDate.SelectedDate &&
'AppointmentDateTime' < DateAdd(dpSelectDate.SelectedDate, 1, TimeUnit.Days) &&
StartsWith('Title', txtSearch.Text)
)

e DataTable » Title column: visible=false
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